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Preschool Teacher 
Job Description 

Hours:  Part Time 
Status:  Salary/Exempt: Seasonal (End of August – May) 
Supervisor:  Children’s Center Director 

Description 
The preschool teacher is responsible for using play and other instructional techniques to teach children the skills needed 
to start elementary school.  The preschool teacher integrates Biblical truths and values into classroom learning. 

Duties 
 Manage day-to-day classroom activities, including structured lessons, free play, bathroom breaks, and snack 

time. 
 Plan and carry out lesson plans that target different areas of child development, such as language, motor, and 

social skills. 
 Collaborate with other teachers and staff to ensure an environment that is inviting and nurturing for every child. 
 Provide a safe and secure environment in all settings through child observation, classroom management, and 

situational behavior intervention/positive discipline. 
 Exhibit and model Christ-like behavior to children. 
 Encourage student’s positive self-image by supporting their individuality, independence, and creative expression 

by varying instructional materials and activities. 
 Communicate with parents and guardians using different forms of communication (letters, email, calendars, etc) 

about Children’s Center events, classroom schedules, child behaviors, etc. 
 Arrange and facilitate parent teacher conferences for all children once a year. 
 Attend staff and in-service meetings. 
 Assist in preparing special events for families and children.  Special events include but are not limited to 

preschool open house, Christmas Program, art show, etc. 
 Transport children to and from field trips using Children’s Center vehicle. 
 Maintain attendance records as required for state licensing requirements  
 Follow all policies procedures according to Children’s Center handbook. 
 Report any abuse/neglect or concerns to director as required by policy and abuse/neglect reporting laws.  
 Be aware of and execute emergency procedures when needed. 
 Maintain a CPR/First Aid Certification. 
 Take continuing education courses in compliance with state requirements. 
 Perform all other related duties as needed or requested by director. 
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Qualifications/Characteristics/Job Requirements 
 Must be at least 21 years of age. 
 Minimum of an Associate Degree in Early Childhood Education, Bachelor’s Degree preferred. 
 2 years experience in a preschool program. 
 Possess a passion for children and a Christian faith. 
 Ability to develop supportive relationships with young children and families. 
 Ability to use good judgment and experience in conflict resolution. 
 Possess strong organizational skills. 
 Possess effective communication skills and practices. 
 Must be a team player with a positive attitude, professional appearance and high work ethic. 
 Must successfully complete all agency background checks. 
 Must attain certification in First Aid/CPR. 

Physical Requirements 
 Ability to supervise children by sight and sound at all times. 
 Ability to move quickly to react to safety issues in the setting (i.e. climbing, aggressive behavior). 
 Ability to remain calm, objective and respectful in potentially stressful situations (i.e. crying upset child, upset 

parent, or upset staff). 
 Ability to be flexible and willing to adjust to change. 
 Ability to move around the room to assist children and supervise children with daily activities, social interaction, 

physical and emotional needs. 
 Ability to lift objects up to 25 lbs. 
 Ability to develop and foster cooperative relationships. 
 Ability to use hands, fingers, and arms as well as be able to speak and hear. 


